DRAFT Label Format Guidelines
The Phillips Museum of Art (hereafter “Museum”) considers appropriate labeling of collections on exhibit an essential component of its mission to share information and to educate the visiting public.  These Guidelines address matters of appearance and content.  They apply to all circumstances, whether permanent or temporary installations, owned or borrowed.
Labels shall balance conflicting objectives of providing ample information without intruding unnecessarily into the visitor’s experience with the works on display.  Similarly, label text shall be large and clear enough to read without becoming overly large.  Text shall be written for ready comprehension by an interested—but not necessarily informed—and intelligent reader.

Most labels shall record the following information within the prescribed format:

Object title or name

Artist or maker (artist’s or maker’s birth and death date) Nationality
Place of origin, year or date range of origin

Materials

Credit line, accession number

Notes to label format:

· The age of living artists shall be identified by “b.” followed by the year of birth.  Unknown dates and/or nationality shall be recorded as “dates unknown” or “nationality unknown”).

· An approximate date of origin may be expressed as “c.” followed by a single year, if not expressed as a date range.  

· Credit line shall identify the source of the object as “Loaned by”, “Bequest of”, “Gift of”, or “Purchase”, the last including additional identification of funding sources if necessary.  If the source of the work is unknown, the credit line shall read “Museum collection.”

· All objects from the Museum collection on exhibit shall be identified by an accession number or by a temporary number pending assignment of an accession number.

· The presecribed label format shall be expanded for complex objects, such as those representing multiple makers. 

The Museum generally uses a conventional serif typeface and a 14 or 16 point size.

If the object on exhibit has a salient condition issues, they shall be disclosed in the label.  Examples of condition issues include, but are not limited to, significant repairs or restorations, missing parts, and obvious damage.  Condition issues that are not visible to the viewer need not be identified in the label.

Explanatory text accompanying the “tombstone” identifying information is desirable although not required.  Generally, explanatory text ranges from 50 to no more than 150 words.

Temporary and other special exhibits introduce circumstances that may alter these guidelines.  If a group of objects share the same artist, credit line, or other, there is no need to repeat that information on numerous labels.  However, that information should be made available to the visitor in an obvious place and format within the exhibit area.  Similarly, an intention of a temporary exhibit may be to present objects without any labeling.  If so, such an intention should be disclosed to the visitor in an obvious place and format in order to enhance the visitor’s experience.
